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  REVIEWING CONTRACTS FOR CLIENTS

	1.0 Purpose

	To clarify that team members will not review contracts for clients, except for the limited purposes of reviewing and recommending changes to the clients’ insurance programs in order to comply with the sections of the contracts addressing the clients’ insurance requirements.  To standardize and document disclaimers to clients whenever contracts are reviewed on their behalf for the limited purposes of reviewing and recommending changes to the clients’ insurance programs.

	2.0 Scope

	Applies to all contracts reviewed on behalf of clients for the limited purposes of reviewing and recommending changes to the clients’ insurance programs.

	3.0 Policy

	The attached disclaimer letter will be sent to clients whenever contracts are reviewed on their behalf for the limited purposes of reviewing and recommending changes to the clients’ insurance programs.  Business contracts can be complex and we are not attorneys nor are we providing any type of legal advice.  Staff members will seek assistance by other experienced team members as necessary.

	4.0 Exemptions

	No exemptions

	5.0 Effective Date

	Immediately

	6.0 Policy Revisions

	Atlas retains the right to make revisions and changes to this policy at any time.
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