ATLAS INSURANCE AGENCY

NEW CERTIFICATE OF INSURANCE GUIDELINES

IMPLEMENTATION NOV 2010

Revised July 15, 2014
After reviewing any Contract for an Atlas client, Account Manager will send Disclaimer

Letter to (1) Independent Producer, if client has an independent agent who will be

responsible to send to client, or (2) Client, if client has a House Account Exec for agent.

(Reference: Atlas policy “Reviewing Contracts for Clients”.)

Acord 25 (2009/09) – always stamp w/disclaimer (reference: Reviewing Contracts)

Issue with no Notice of Cancellation days “spelled out”.

Always attach “Why We Are Using the Latest Acord 25 Certificate of Insurance” to Cert

Holder & Insured.

Acord 25 (2009/01) – always stamp w/disclaimer (reference: Reviewing Contracts)

Issued when 2009/09 is rejected – follow Cert Checklist.

If a number of cancellation days must be shown – follow Cert Checklist – ask each

carrier 2 questions.

If must “x” out “endeavor to ….” – follow Cert Checklist – ask each carrier 2 questions.

Both 2009/09 & 2009/10 – obtain Carrier approval before issuing as follows.

Additional Insured wording

Must be selected from Sagitta hardcoded selection window in the Additional

Insured/Other Interests screen, including Form Number, Edition Date, form Title. No

deviation of wording. Also enter “X” in column next to appropriate Line Of Business.

Waiver of Subrogation

Enter “X” in column next to appropriate Line Of Business. Do not enter any wording in

cert description of operations.

If reference to the waiver of subrogation in the description of operations section is being required, it can be added.  Reference will consist of 1) form number, 2) title and 3) edition date and must be included.  

Primary wording

Must be selected from Sagitta hardcoded selection window. No deviation of wording.

Per Policy Aggregate – Per Project Aggregate – Per Location Aggregate

Enter “X” in box under General Liability section. Do not enter any wording in cert

description of operations.

If Separation of Interests & Cross Liability wording is requested, ok to type in

description of operations, as policy language contains these provisions.

Request to include any other wording in the description of operation section must be referred to the Unit Manager, then to the EVP.

Reissuing/Revising certs accepted wording: “This certificate supersedes certificate dated

MM/DD/YY”. Wording such as “in lieu of” “replaces” etc. is not acceptable.

(Reference: Pueo > Sagitta Tips > Policy Maintenance > Certificates)
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