Direct Bill Uncollectible Premium Transaction Sheet
	Client Code
	Client Name
	Policy Number
	Policy Eff/Exp
	Trans Code
	Premium
	Agency Comm %
	Prod

Comm %

	
	
	
	
	UNC
	
	
	

	
	
	
	
	(Acctg to provide)
	
	0%
	0%


First step:  

Maintain pathway provided by Accounting above & enter notes in  Basic Policy Misc Remarks.
Select “Invoice” button. 

For TRAN code use drop-down window & select “UNC”. 
Enter Premium, Agency Comm %, Prod Comm % provided by Accounting above.
Next step:  

Add a line to this invoice.
For TRAN code use drop-down window & select TRAN code provided by Accounting above.
Recap:
First we take out uncollectible premium and take out our commission dollars = it’s uncollectible.

Next we put back the earned premium as it is truly a premium for coverage provided, but the commission is nil, not collected.
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