Aloha Atlas 'Ohana,
Effective January 1st, 2023, PL, CL, Benefits, or claims adjusters producing, soliciting business, adjusting claims or have Clients in California, will be required to include both their California license number and Atlas’ California producer number on EVERY email.
Attached is an updated email signature template. Please update your current email signatures by copying and pasting the appropriate signature needed based on your line of work. 
 Here are the different email signature templates that can be found in the Word document:
· Email Signature – Default
· Email Signature with Encrypted Email Option
· Email Signature with State of HI No.
· Email Signature with State of HI No. + Encrypted Email Option
· Email Signature with State of HI/CA No.
· Email Signature with State of HI/CA No. + Encrypted Email Option
· Email Signature – Default (Benefit Consulting)
· Email Signature with State of HI No. (Benefit Consulting)
· Email Signature with State of HI/CA No. (Benefit Consulting)
The Executive Leadership team requests that if you don’t solicit business, adjust claims, or have clients in California that you should still at least have your State of HI license and Atlas producer numbers in your email signature. Every employee must update their signatures with our newest design. 
To change your current email signature, navigate to your Microsoft Outlook and go to File -> Options -> Mail -> Signatures… 
Do not make any changes to the fonts or their size and color. Making design changes to our email signature is not allowed for compliance purposes.

