Instructions: In outlook

1) Tools > Options > Mail format tab > Signatures
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Message format
Choose a format for outgoing mail and change advanced settings.
Compose n this message format:
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.j Change the editing settings for e-mai messages.





2) Add New, name your signature  (or edit existing)
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Select signature to edit Choose default signature.

TR Y | =-mai 2ccountt [ogitairan@atiashsurance. com
Newmessages [y =]

Replesffornards: frongy =]

e | wew | e Rename |
Edtsignsturs
eradey Hand 1~ (11~ |[p 7 0 [ Aomatc =] | | stpsnesscard | 1 2,
[segitta Traina] :1

|
ok concel





       

        

3) Create your signature format.  Copy and paste the verbiage and logo (with Link) below to your signature.

To Send us an encrypted email, click 



4) Under Choose Default Signature selection, select the name of the signature you just created to apply to New message and/or Replies/Forwards messages. 
5) Click Ok when done.
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