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Local Expertise. Global Resources
	MIS Report Request Form

	

	

	Department:
	     
	Manager:
	     
	Request Date:      
	Due Date:      

	Requestor: 
	      
	Manager’s Signature:
	

	Report Title:
	      

	
	
	

	REPORT DESCRIPTION:

     


	REPORT CRITERIA & FIELDS TO BE INCLUDED: 

	1.      
	2.      
	3.      
	4.      
	5.      

	6.      
	7.      
	8.      
	9.      
	10.      

	11.      
	12.      
	13.      
	14.      
	15.      

	16.      
	17.      
	18.      
	19.      
	20.      

	SORT BY WHICH FIELD(S) INDICATED ABOVE:      

	REPORT FREQUENCY 
	 FORMCHECKBOX 
 One Time
	  FORMCHECKBOX 
 Weekly
	 FORMCHECKBOX 
 Monthly
	 FORMCHECKBOX 
 Other

	FINAL REPORT FORMAT 
	 FORMCHECKBOX 
 Excel
	 FORMCHECKBOX 
 PDF
	 FORMCHECKBOX 
 Word
	 FORMCHECKBOX 
 Other

	
	
	
	
	

	FOR MIS DEPT USE ONLY:

	MIS Hours
	     
	Bus Analyst Hours: 
	     
	Total Hours
	     

	Date Completed & Closed
	     
	
	MIS Sign-Off
	     


Hilo Office  525 Kilauea Ave., #204, Hilo, HI 96720  Phone: (808) 935-2943  Fax: (808) 961-2146


Kailua-Kona Office  75-167E Hualalai Rd., Kailua-Kona, HI 96740  Phone: (808) 329-4844  Fax: (808) 326-2730


Kamuela Office  65-1230 Mamalahoa Hwy #C-24, Kamuela, HI 96743  Phone: (808) 885-9292 Fax: (808) 885-9209


Makai Office – Oahu  820 Mililani St. #300, Honolulu, HI 96813 Phone: (808) 533-3222  Fax: (808) 533-8708


Maui Office  24 N. Church St., #405, Wailuku, HI 96703  Phone: (808) 244-5561Fax: (808) 242-1853














MAIN OFFICE 


1132 Bishop St, Suite 1600


 Honolulu, HI 96813 


Phone (808) 533-3222 


Fax (808) 533-8777
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MAIN OFFICE


1132 Bishop Street, Suite 1600


Honolulu, HI 96813


Phone (808) 533-2222


Fax (808) 533-8777











