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Commercial Lines Certificate Training

Session Agenda

Date:  Tuesday July 26th Session 1 8:15am  Session 2 10:00am

Location:  Lunchroom, Webex

Effective:
July 27, 2011 Wednesday

Applies to:
All commercial lines staff
	1. Certificate Instruction Sheet and Sagitta “Atlas Page 1” – review the instruction sheet and new areas on Atlas Page 1 

	Debbie Hagihara

	2. Sagitta Group Codes, including Description of Operations – new group codes and description of ops will replace existing ones 

	Malia Ark

	3. ImageRight document file down and naming convention – let’s all file and name documents the same way 

	Alvina Miyasato

	4. Sagitta Certificate Buttons REI UPD REV– now you can use the additional buttons to reissue, update and revise certs but first learn the definition of these functions 

	Irlene Torres

	5. Question & Answer
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