[image: image1.jpg]



  STAFF CODE GLOBAL REQUEST
	1.0 Purpose

	The purpose of this procedure is to ensure all Staff Code Global process requests in Sagitta are documented and validated.

	2.0 Scope

	This procedure applies to all Sagitta staff codes, Atlas employees and Independent agents.

	3.0 Policy

	Atlas’ employee staff code global process can only be implemented with authorization from Unit Manager.  Independent agent staff/producer code global process can only implement with authorization from Business Development Department for “non-buyouts” transaction. 



	4.0 Exemptions

	None 

	5.0 Effective Date

	October 2006

	6.0 Policy Revisions

	Atlas retains the right to make revisions and changes to this policy at any time.
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