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SURPLUS LINES PREMIUM PAYMENT 
(Independent Producers)
	1.0 Purpose

	Surplus Lines Brokers typically require payment in less than 30 days to allow them time to remit premium to the insurance companies in a timely manner.  This procedure is to ensure premiums are collected promptly to be able to meet the payment requirement to the brokers.

	2.0 Scope

	All policies that are placed through surplus lines brokers by Independent Producers.

	3.0 Policy

	Premium must be collected prior to binding of coverage.  If payment cannot be made prior to the binding date, premium may be financed or the Agent’s Charge Authorization Form must be completed and approved by the Accounting Manager or the Executive Vice President.  By completing and signing the form, the agent acknowledges that he/she is responsible for the premium payment in the event the client fails to pay.  The agent also acknowledges that if the premium is not received within 10 days of the policy effective date, he/she will be charged for said premiums in the following commission period.
Once approved, copies will be given to Account Payables clerk and to Commercial Lines account manager.

	4.0 Exemptions

	No exemptions.

	5.0 Effective Date

	August 30, 2004.

	6.0 Policy Revisions

	Atlas retains the right to make revisions and changes to this policy at any time.
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